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Overview 

Use Funds Transfer  to electronically move money between your accounts.  

Using Funds Transfer involves: 

·  entering funds transfer requests 

·  transmitting funds transfer requests 

·  reviewing a history report of previous funds transfer requests 

Notes: 
·  Not all accounts support electronic funds transfer. 
·  You can transfer any amount up to your approved limit. 
·  Use Customer Support/Contact Us  on the navigation bar to send a memo if you 

want more information about a particular account. 



Entry 

Use Funds Transfer Entry  to enter specific information about the To and From accounts 
and the dollar amount of the transfer request. 

To enter a book transfer request: 

1. Select Entry  under Funds Transfer  on the navigation bar. 

The Funds Transfer Entry Select page will display. 

Funds Transfer Entry Select Page 

 
2. Click the From  drop-down arrow and select the account to be debited. 

3. Click the To drop-down arrow and select the account to be credited. 

4. Enter the dollar Amount  of the transfer. 

Note:   Any amount up to the approved limit may be transferred. 

5. Click Submit for Processing  to submit the transfer request. Leave this box 
unchecked if the transfer request is to be saved in the Transmit queue for later 
submission. 

6. Click OK. 

A confirmation message will display. 

7. Click OK. 

 



Transmit 

Use Funds Transfer Transmit  to submit or delete a funds transfer request. 

To access the Funds Transfer Transmit page: 

·  Select Transmit  under Funds Transfer  on the navigation bar. 

The Funds Transfer Transmit page will display. 

Funds Transfer Transmit Page 

 

Funds Transfer Transmit Field Descriptions 

Field Description 

Description – From 
Account  

A description of the account that will be debited. 

Description – To 
Account 

A description of the account that will be credited. 

Amount The total dollars waiting to be transferred.  

Entered By Date The logon user ID of the person who entered the funds transfer 
request and the date and time the transfer request was entered 
into the transmit queue. 

 

Transmitting a Funds Transfer Request(s) 
To transmit one or more funds transfer requests: 

1. From the Funds Transfer Transmit page, click the checkbox associated with the 
request(s) or click the checkbox in the table header to select all funds transfer 
requests. Clicking the checkbox a second time will deselect all selected checkboxes. 

2. Click Send. 

The Funds Transfer Transmit Confirmation page will display.   



Funds Transfer Transmit Confirmation  

 
If you receive a message that the transfer has failed because of insufficient funds, you 
may have the option to retransmit the request. An insufficient funds message indicates 
that your current balance is less than the funds transfer request.  

a. If you checked Submit for Processing  on the Funds Transfer Entry page, then click 
Send if you want to re-submit the transfer request. Clicking Cancel will delete the 
transfer request and navigate you to the Funds Transfer Entry page. 

b. If you checked Send on the Funds Transfer Transmit page, then click Send to re-
transmit the funds transfer request. The Funds Transfer Transmit page will display 
with the re-transmit option. 

c. If you click Cancel , the funds transfer request remains in the transmit queue and you 
will navigate to the Funds Transfer Entry page. 

Note:   Rejected transfer requests remain in the transmit queue and can be re-
transmitted at a later time. 

 

Deleting a Funds Transfer Request(s) 
To delete a funds transfer request(s): 

1. From the Funds Transfer Transmit page, click the checkbox associated with the 
request(s) or click the checkbox in the table header to select all funds transfer 
requests. Clicking the checkbox a second time will deselect all selected checkboxes. 

2. Click Delete . 

A confirmation message will display. 

3. Click OK. 

The Funds Transfer Transmit page will display with the funds transfer request 
removed from the transmit queue. 



History 

Use Funds Transfer History to review details on the funds transfer history for a selected 
account(s). The Funds Transfer History report displays a maximum of 45 days of data. 
Accounts are filtered and sorted by account number. 

To access the Funds Transfer History report: 

1. Select History  under Funds Transfer  on the navigation bar. 

The Funds Transfer History Selection page will display. 

Funds Transfer History Selection Page 

 
2. Select a specific account from the Account Number  list or accept the default of All 

Accounts . Use Ctrl-click  to select multiple accounts. 

3. Click OK. 

The Funds Transfer History page will display. 

Funds Transfer History Page 

 



Funds Transfer History Field Descriptions 

Field Description 

From The debit account. 

To The credit account. 

Amount The total dollars to be transferred. 

Submitted The date the funds transfer request was transmitted. 

Processed Date The date the funds transfer request was sent for processing. 

Confirmation  
Number 

The system generated confirmation number for the funds transfer. 
The confirmation number indicates that the funds transfer was 
received and placed in the ACH queue awaiting extract. 
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Overview 

Use Express Transfer  to move money electronically between your accounts within the 
bank.  

Using Express Transfer involves: 

·  entering express transfer requests 

·  transmitting express transfer requests 

·  reviewing a history report of previous express transfer requests 

 

Notes: 
·  Not all accounts support electronic funds transfer. 
·  You can transfer any amount up to your approved limit. 
·  Use Customer Support/Contact Us  on the navigation bar to send a memo if you 

want more information about a particular account. 



Entry 

Use Express Transfer Entry  to enter specific information about the To and From 
accounts and the dollar amount of the transfer request. 

To enter a book transfer request: 

1. Select Entry  under Express Transfer  on the navigation bar. 

The Express Transfer Entry Select page will display. 

Express Transfer Entry Select Page 

 

2. Click the From  drop-down arrow and select the account to be debited. 

3. Click the To drop-down arrow and select the account to be credited. 

4. Enter the dollar Amount  of the transfer. 

Note:   Any amount up to the approved limit may be transferred. 

5. Click Submit for Processing  to submit the transfer request. Leave this box 
unchecked if the transfer request is to be saved in the Transmit queue for later 
submission. 

6. Click OK. 

A confirmation message will display. 

7. Click OK. 

 



Transmit 

Use Express Transfer Transmit  to submit or delete an express transfer request 

To access the Express Transfer Transmit page: 

·  Select Transmit  under Express Transfer  on the navigation bar. 

The Express Transfer Transmit page will display. 

Express Transfer Transmit Page 

 

Express Transfer Transmit Field Descriptions 

Field Description 

Description – From 
Account  

A description of the account that will be debited. 

Description – To 
Account 

A description of the account that will be credited. 

Amount The total dollars waiting to be transferred.  

Entered By Date The logon user ID of the person who entered the express transfer 
request and the date and time the transfer request was entered 
into the transmit queue. 

 

Transmitting an Express Transfer Request(s) 
To transmit one or more express transfer requests: 

1. From the Express Transfer Transmit page, click the checkbox associated with the 
request(s) or click the checkbox in the table header to select all express transfer 
requests. Clicking the checkbox a second time will deselect all selected checkboxes. 

2. Click Send. 

The Express Transfer Transmit Confirmation page will display.   



Express Transfer Transmit Confirmation  

 
Note:   If you are a "real time" transfer customer, the submitted express transfer request is 
processed immediately. 

If you receive a message that the transfer has failed because of insufficient funds, you 
may have the option to retransmit the request. An insufficient funds message indicates 
that your current balance is less than the express transfer request.  

·  If you checked Submit for Processing  on the Express Transfer Entry page, then 
click Send if you want to re-submit the transfer request. Clicking Cancel will delete 
the transfer request and navigate you to the Express Transfer Entry page. 

·  If you checked Send on the Express Transfer Transmit page, then click Send to re-
transmit the express transfer request. The Express Transfer Transmit page will 
display with the re-transmit option. 

·  If you click Cancel , the express transfer request remains in the transmit queue and 
you will navigate to the Express Transfer Entry page. 

Note:   Rejected transfer requests remain in the transmit queue and can be re-
transmitted at a later time. 

 

Deleting an Express Transfer Request(s) 
To delete an express transfer request(s): 

1. From the Express Transfer Transmit page, click the checkbox associated with the 
request(s) or click the checkbox in the table header to select all express transfer 
requests. Clicking the checkbox a second time will deselect all selected checkboxes. 

2. Click Delete . 

A confirmation message will display. 

3. Click OK. 

The Express Transfer Transmit page will display with the express transfer request 
removed from the transmit queue. 



History 

Use Express Transfer History to review details on the express transfer history for a 
selected account(s).  The Express Transfer History report displays a maximum of 45 days 
of data. Accounts are filtered and sorted by account number. 

To access the Express Transfer History report: 

1. Select History  under Express Transfer  on the navigation bar. 

The Express Transfer History Selection page will display. 

Express Transfer History Selection Page 

 
2. Select a specific account from the Account Number  list or accept the default of All 

Accounts . Use Ctrl-click  to select multiple accounts. 

3. Click OK. 

The Express Transfer History page will display. 

Express Transfer History Page 

 



Express Transfer History Field Descriptions 

Field Description 

From The debit account. 

To The credit account. 

Amount The total dollars to be transferred. 

Submitted The date the express transfer request was transmitted. 

Processed Date The date the express transfer request was sent for processing. 

Confirmation  
Number 

The system generated confirmation number for the express transfer. 
The confirmation number indicates that the express transfer was 
received and placed in the ACH queue awaiting extract. 
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Overview 

Use Book Transfer  to manage transferring money between your accounts within 
the bank. A book transfer setup is a combination of a template and one or more 
detail records. A template is the saved name of the setup and identifies the Main 
Account . A detail record identifies the account to which, or from which, transfers 
are made with the Main Account . You can transfer funds from one account to 
many accounts (a debit type transfer), or from many accounts to one account (a 
credit type transfer). The one account is referred to as the Source Account for 
one to many transfers, and the destination account for many to one transfers. 

Using Book Transfer involves: 

·  creating book transfer templates and the underlying detail records  

·  entering book transfer requests 

·  transmitting book transfer requests 

·  reviewing a history report of previous book transfer requests 

Note:   Use Customer Support/Contact Us  on the navigation bar to send a 
memo if you want more information about a particular account. 



Template Setup 

The first step in the process of using the Book Transfer service to manage book 
transfers is to create book transfer templates. A book transfer is a combination of 
a template and one or more detail records of accounts to which, and from which, 
transfers are made. Templates are saved groups of frequently executed transfers 
between one main account and many detail accounts. You can transfer funds 
from one account to many accounts (a debit type transfer), or from many 
accounts to one account (a credit type transfer). The one account is the source 
account for one to many transfers, and the destination account for many to one 
transfers. 

Book transfer templates may be created, copied, modified, and deleted. 

To access book transfer template setup: 

·  Select Setup  under Book Transfer  on the navigation bar. 

The Book Transfer Setup Select page will display. 

Book Transfer Setup Select Page 

 
Note:   If you do not have multiple originating ID’s, then the Company Name/ID  
field will not display on the template setup pages.  

 



Creating a Book Transfer Template 
To create a book transfer template: 

1. Click New on the Book Transfer Setup Select page.  

The Book Transfer Setup page will display. 

Book Transfer Setup Page 

 
2. Enter a descriptive Template Name  (up to 20 characters). 

3. Click the Co. Name/Co. ID drop-down arrow and select an ACH company 
name and ID, if necessary. 

4. Click the Main Account  drop-down arrow and select an account.  

5. Enter a Co. Entry Description .  

6. Select an Action  (debit or credit).  

7. Click the Type drop-down arrow and select an entry class type. 

8. Enter the Max. Transfer $ .  

9. Add Detail Accounts : 

Note:   The detail account information can be sorted by Account  or Name. Click 
the desired field name in the table header. An icon will represent the selected 
field. 

a. Click the Account  drop-down arrow and select an account. 

b. Enter a Name for the detail account. 

c. Enter a Default Amount  to be used when executing transfers. 

Note:   A default amount of 0.00 is assigned by the system for each detail 
account. 

d. Click New Detail  to add additional detail accounts, if necessary. 

Note:   To set a default amount for all detail accounts (for templates with more 
than one detail account), enter a value in the Set All Default Amounts To  field 
and then click Change . Detail accounts added after a new default amount has 
been set will be assigned the system default of 0.00.  The new default value will 
have to be entered manually within the individual detail account or reset for all 
detail accounts by re-entering the value in the Set All Default Amounts To  field. 

Book Transfer Setup Field Descriptions 

Field Description 

Template Name The descriptive name of the template (up to 20 characters). 

Co. Name/Co. ID The company name and identification number.  

Main Account The funding account for outgoing book transfers, and the destination account for 



incoming book transfers. 

Co. Entry Description A description used to further identify the transactions included in the template. 

Action A credit  action will set up a many-to-one transfer template that will credit the 
main account, while a debit  action will set up a one-to-many transfer template 
that will debit the main account. 

Type An entry class type:  CCD, CCD+, PPD and PPD+.  For CCD, the detail 
accounts are corporate accounts. For PPD, the detail accounts are personal 
accounts. 

Maximum Transfer $ The maximum amount that may be transferred into or out of the main account.  

Account The individual account from which the transfer will be made. 

Name The name corresponding to the account number. 

Default Amount The dollar amount of the individual transfer. 

10. When all detail accounts have been added, click Save to save the template. 

The Book Transfer Setup Confirmation page will display. 

Book Transfer Setup Confirmation 

 
Click the Book Transfer Setup  link to return to the Book Transfer Setup Select 
page. 

 

 

 

 



Copying a Book Transfer Template 
Book Transfer templates and their associated detail account information may be 
copied. 

To copy a book transfer template: 

1. From the Book Transfer Setup Select page, select a template from the 
Templates  list. 

Book Transfer Setup Select Page 

 
2. Click Copy . 

The Book Transfer Setup page will display with the copied template and 
detail account information. 

Book Transfer Setup Page 

 
3. Enter a new unique Template Name . 

4. Modify the copied template information, as needed. 

5. Click Save. 

The Book Transfer Setup Confirmation page will display. 

Book Transfer Setup Confirmation Page 

 
Click the Book Transfer Setup  link to return to the Book Transfer Setup  
Select page. 



Editing a Book Transfer Template 
Book transfer template information as well as the associated detail accounts may 
be modified. 

1. From the Book Transfer Setup Select page, select a template from the 
Templates  list. 

Book Transfer Setup Select Page 

 
2. Click Edit .  

The Book Transfer Setup page will display with the current template 
information. 

Book Transfer Setup Page 

 
Note:  A book transfer may be initiated from this page by selecting the Enter a 
transfer with this template  link. 

3. Edit the Template Name , Co. Name/Co. ID, Account , Co. Entry 
Description , Type, and Max. Transfer $ , as needed. 

4. Add, edit, or delete detail accounts, as needed. 

Note:   The detail account information can be sorted by Account  or Name.  
Click the desired field name in the table header. An icon will represent the  
selected field. 

To add or edit  a detail account: 

a. Click New Detail  if adding a new detail account. 

b. Click the Account  drop-down arrow and select an account. 

c. Enter a Name for the detail account. 

d. Enter a Default Amount  to be used when executing transfers. 



Note:   A default amount of 0.00 is assigned by the system for each detail 
account.  

e. Click New Detail  to add additional detail accounts, if necessary. 

Note:   To set a default amount for all detail accounts (for templates with more 
than one detail account), enter a value in the Set All Default Amounts To  field 
and then click Change . Detail accounts added after a new default amount has 
been set will be assigned the system default of 0.00.  The new default value will 
have to be entered manually within the individual detail account or reset for all 
detail accounts by re-entering the value in the Set All Default Amounts To  field. 

To edit  an existing detail account: 

a. Click the Edit link to the left of the detail account row. 

b. Modify the Account , Name, and Default Amount , as needed. 

c. Click the Update link to the left of the detail account row. 

The detail account information will be updated. 

Note: Clicking the Cancel  link will cancel the detail account edit. 

To delete  an existing detail account: 

a. Click the Delete link to the left of the detail account row.  

A confirmation will display. 

b. Click OK. 

The detail account will be removed. 

Book Transfer Setup Field Descriptions 

Field Description 

Template Name The descriptive name of the template (up to 20 characters). 

Co. Name/Co. ID The company name and identification number.  

Main Account The funding account for outgoing book transfers, and the destination account for 
incoming book transfers. 

Co. Entry Description A description used to further identify the transactions included in the template. 

Action A credit  action will set up a many-to-one transfer template that will credit the 
main account, while a debit  action will set up a one-to-many transfer template 
that will debit the main account. 

Type An entry class type:  CCD, CCD+, PPD and PPD+.  For CCD, the detail 
accounts are corporate accounts. For PPD, the detail accounts are personal 
accounts. 

Max. Transfer $ The maximum amount that may be transferred into or out of the main account.  

Account The individual account from which the transfer will be made. 

Name The name corresponding to the account number. 

Default Amount The dollar amount of the individual transfer. 

5. When all changes have been made, click Save to save the template. 

The Book Transfer Setup Confirmation page will display. 

Book Transfer Setup Confirmation 

 
Click the Book Transfer Setup  link to return to the Book Transfer Setup  
Select page. 

 



Deleting a Book Transfer Template 
To delete a book transfer template: 

1. From the Book Transfer Setup Select page, select a template from the 
Templates  list. 

Book Transfer Setup Select Page 

 
2. Click Delete . 

A confirmation message will display.  

 
3. Click OK. 

The template and detail entries will be removed from the system. 

Note:   A confirmation message will display if there are un-transmitted book 
transfer requests in the queue; click Delete on the confirmation message to 
delete the pending book transfer requests and the template, or click Cancel  to 
abort the template delete, and then use Book Transfer Transmit to submit the 
pending book transfer requests before deleting the template. 

 



Entry 

Use Book Transfer Entry  to request transfers between your accounts within the 
bank. You can transfer funds from one account to many accounts, or from many 
accounts to one account. The one account is referred to as the source account 
for one to many transfers, and the destination account for many to one transfers.  

To enter a book transfer request: 

1. Select Entry  under Book Transfer  on the navigation bar. 

The Book Transfer Entry Select page will display. 

Book Transfer Entry Select Page 

 
Note:   If you do not have multiple originating ID’s, then the Company Name/ID  
field will not display on the book transfer entry pages.  

2. Select a template from the Templates  list. 

The template summary information will display in the right hand box. 

Note:  If you cannot locate a particular template, then contact your 
Administrative user to verify that you have Allowed to Enter privileges for the 
template. 

3. Click Next . 

The Book Transfer Entry page will display. 

Book Transfer Entry Page 

 
Notes: 
·  The Template Name , Co. Name/Co. ID , Account , Co. Entry Description , 

Action , Type, and Max. Transfer $  fields are defined during template setup 
and cannot be changed on this page. If changes need to be made (and you 
have setup privileges), click the Edit this template  link to navigate to the 
Book Transfer Setup page.  



·  Detail transactions with a pre-note delay will display with a pre-note indicator 
and will not be usable until the delay days have elapsed. 

·  Detail account information can be sorted by Account  or Name. Click the 
desired field name in the table header. An icon will represent the selected 
field. 

4. Enter the Control $  for this transfer (optional). 

The Variance $  is the difference between the Control $ and the sum of the 
detail account amounts. 

5. Enter the transfer Amount  for each detail account. 

Note:   To set a default amount for all detail accounts (for templates with more 
than one detail account), enter a value in the Set All Amounts To  field and then 
click Change . 

Book Transfer Entry Field Descriptions 

Field Description 

Template Name The name of the template (up to 20 characters). 

Co. Name/Co. ID The company name and identification number. 

Account The funding account for outgoing book transfers, and the destination account for 
incoming book transfers. 

Co. Entry Description An alphanumeric description used to further identify the ACH transactions within 
a selected template. 

Action A credit  action will set up a many-to-one transfer template that will credit the 
Main Account, while a debit  action will set up a one-to-many transfer template 
that will debit the Main Account. 

Type An entry class type:  CCD, CCD+, PPD and PPD+.  For CCD, the detail 
accounts are corporate accounts. For PPD, the detail accounts are personal 
accounts. 

Max. Transfer $ The maximum amount that may be transferred into or out of the main account. 
The Maximum Transfer $ cannot exceed the total of the detail account amounts. 

Control $ The expected total of all entered detail entry amounts (optional). 

Variance $ The difference between the Control $ and the sum of the detail entry amounts. 

Account The individual accounts from which the transfer will be made. 

Name The name corresponding to the account number. 

Amount The dollar amount of the individual transfer. 

6. Click Submit for Processing  to submit the book transfer request. Leave this 
box unchecked if the transfer request is to be saved in the Transmit queue 
for later submission. This option is only available to users that have both 
entry and transmit privileges. 

7. Click Submit . 

If there is a discrepancy between the Control �$ and the sum of the detail 
account amounts, you will be prompted to confirm the difference. 

8. Click OK. 

A confirmation message will display. 

9. Click OK. 

The Book Transfer Confirmation page will display. 

 



Transmit 

Use Book Transfer Transmit  to transmit book transfer requests for processing 
by the bank or to delete pending book transfer requests. 

To access the Book Transfer Transmit page: 

·  Select Transmit  under Book Transfer  on the navigation bar. 

The Book Transfer Transmit page will display. 

Book Transfer Transmit Page 

 

Book Transfer Transmit Field Descriptions 

Field Description 

Template  The name of the template in the transmit queue. 

Amount The total dollars waiting to be transmitted.  

Eff. Date The effective date of the book transfer.  

Entered By The logon user ID of the person who entered the book transfer request. 

Entry Date The date the book transfer request was entered into the transmit queue. 

Note:   The list of book transfers can be sorted by Template , Amount , Eff. Date , 
Entered By , or Entry Date . Click the desired field name in the table header. An 
icon will represent the selected field. By default, the field names are sorted 
alphabetically or numerically in ascending order. Clicking the selected field name 
a second time will sort the accounts alphabetically or numerically in descending 
order. 

To review template details, click on the Template  name. The Book Transfer 
Transmit Detail page will display.  



Book Transfer Transmit Detail Page 

 

Book Transfer Transmit Detail Field Descriptions 

Field Description 

Template Name The name of the template in the transmit queue.  

Co. Name/Co. ID The company name and identification number. Only available if multiple 
originating ID’s have been established. 

Account The funding account for outgoing book transfers, and the destination account for 
incoming book transfers. 

Co. Entry Description An alphanumeric description used to further identify the ACH transactions within 
a selected template. 

Effective Date The effective date of the book transfer.  

Entered By The logon user ID of the person who entered the book transfer request. 

Entry Date/Time The date and time the book transfer request was entered to the transmit queue. 

Action A credit  action will set up a many-to-one transfer template that will credit the 
Main Account, while a debit  action will set up a one-to-many transfer template 
that will debit the Main Account. 

Total Amount The total dollars waiting to be transmitted.  

Account The individual accounts from which the transfer will be made. 

Name The name corresponding to the account number. 

Amount The dollar amount of the individual transfer. 

Click the Book Transfer Transmit  link to return to the Book Transfer Transmit 
page. 

 

 

 



Transmitting a Book Transfer Request(s) 
To transmit one or more book transfer requests: 

1. From the Book Transfer Transmit page, click the Select  checkbox 
associated with the template(s) or click the checkbox in the table header to 
select all book transfer requests. Clicking the checkbox a second time will 
deselect all selected checkboxes. 

Book Transfer Transmit Page 

 
2. Click Transmit . 

The Book Transfer Confirmation page will display.   



Deleting a Book Transfer Request(s) 
To delete a book transfer request(s): 

1. From the Book Transfer Transmit page, click the Select  checkbox 
associated with the template(s) or click the checkbox in the table header to 
select all book transfer requests. Clicking the checkbox a second time will 
deselect all selected checkboxes. 

Book Transfer Transmit Page 

 
2. Click Delete . 

A confirmation message will display. 

 
3. Click OK. 

The Book Transfer Transmit Confirmation page will display. 

Book Transfer Transmit Confirmation  

 
Click the Book Transfer Transmit  link to return to the Book Transfer Transmit 
page. The book transfer request(s) will be removed from the transmit queue. 

 



History 

Use Book Transfer History to preview details on the book transfer history for 
selected templates. The Book Transfer History report displays book transfer 
requests transmitted for processing. 

To access the Book Transfer History report: 

1. Select History  under Book Transfer  on the navigation bar. 

The Book Transfer History Selection page will display. 

Book Transfer History Selection Page 

 
2. Select a specific template from the Templates  list or accept the default of 

All Templates . Use Ctrl-click  to select multiple templates. 

Note:   All Deleted Templates  may be selected to view the history for all 
templates that have been deleted. 

3. Select a Transmit Date Range  by entering the appropriate From and To 
dates or clicking the calendar icons to select the dates. The Include All 
Dates  checkbox may be selected to include all dates in the report. 

4. Click Next . 

The Book Transfer History page will display. 

Note:   If there have been no book transfer requests transmitted for the 
selected template, then a message will display. 

Book Transfer History Page 

 

Book Transfer History Field Descriptions 

Field Description 

Transmit Date The date the book transfer was transmitted. 

Template The name of the template. 

Amount The total dollars that were transmitted for the template. 

Eff. Date The effective date of the book transfer.  



Transmitted By The logon user ID of the person who transmitted the book transfer. 

Confirmation # The system generated confirmation number for the book transfer. The 
confirmation number indicates that the book transfer was received and placed in 
the ACH queue awaiting extract. 

Note:   The list of book transfers can be sorted by Transmit Date , Template , 
Amount , Eff. Date , Transmitted By , or Confirmation # . Click the desired field 
name in the table header. An icon will represent the selected field. By default, the 
field names are sorted alphabetically or numerically in ascending order. Clicking 
the selected field name a second time will sort the accounts alphabetically or 
numerically in descending order. 

Detailed book transfer information may be viewed by clicking on the Template  
name. The Book Transfer History Detail page will display.  

Book Transfer History Detail Page 

 

Book Transfer History Detail Field Descriptions 

Field Description 

Template Name The name of the template. 

Co. Name/Co. ID The company name and identification number. Only available if multiple 
originating ID’s have been established. 

Account The funding account for outgoing book transfers, and the destination account for 
incoming book transfers. 

Co. Entry Description An alphanumeric description used to further identify the ACH transactions within 
a selected template. 

Effective Date The effective date of the book transfer.  

Entered By The logon user ID of the person who entered the book transfer. 

Entry Date/Time The date and time the book transfer was entered to the transmit queue. 

Transmitted By The logon user ID of the person who transmitted the book transfer. 

Transmit Date/Time The date and time the book transfer was transmitted. 

Confirmation # The system generated confirmation number for the book transfer. The 
confirmation number indicates that the book transfer was received and placed in 
the ACH queue awaiting extract. 

Action A credit  action will set up a many-to-one transfer template that will credit the 
Main Account, while a debit  action will set up a one-to-many transfer template 
that will debit the Main Account. 



Total Amount The total dollars waiting to be transmitted.  

Account The individual accounts from which the transfer will be made. 

Name The name corresponding to the account number. 

Amount The dollar amount of the individual transfer. 

Click OK to return to the Book Transfer History page.



 


